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(date)

Pastor (name)

(address)

(city)

Dear (name),

Thank you for your willingness to preach at University Lutheran Church of Hope on Sunday (date).  

Here are some details you’ll need to know:

· Services are 8:30am and 10:30am.

· Sermon guidelines for time are 10 - 12 minutes.

· There is a children's sermon; if you would prefer not to do this, please let us know.

· Payment is $200 ($150 for single service)

Information we will need from you:

· We’d like to have a 2-3 sentence bio of yourself to be put in the bulletin.  We will need this 10 days prior to your preaching so we can get it into our bulletin the week prior.

· We usually print a sermon title in the bulletin, but this is optional.

· If you have an electronic copy of your sermon that you are willing to have posted on the website, please send it to Administrator Craig Wiester at your convenience.

· We should have your address and social security number.  We will mail the check to you following the Sunday you preached.

· Please communicate all the above information to Administrator Craig Wiester at craigw@ulch.org or (612) 331-5988.

If you have any questions, please feel free to contact me at (phone number).  I will also be your host for Sunday morning. 

We look forward to having you preach at University Lutheran Church of Hope and being a part of our Sunday ministry.

In Christ,

(your name)
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